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Back	in	the	old	days	
•  We	“were”	our	educa+on	
•  Job	+tle	listed	in	phone	book	defined	who	you	were	
•  If	you	were	educated,	you	were	almost	guaranteed	a	job	
•  Limited	career	op+ons	for	women	
•  Same	workplace	for	en+re	career	

Changes	in	the	Labour	Market	
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Today	our	social	network	is	global	
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Specializa+on	creates	new	jobs!		

New	job	opportuni,es	



Today	
§  Typically	3-5	career	changes	over	a	life+me	
§  You	need	to	“sell”	your	abili+es	
§  You	must	have	drive	&	show	it	
§  Your	professional	reputa+on	and	network	
§  Your	lifestyle	affects	your	choices	

Changes	in	the	Labour	Market	



Tomorrow?	
•  Several	career	changes	
•  50%	of	today’s	jobs	won’t	exist	in	20	years	
•  Automa+on/digitaliza+on	
•  Consultant/Freelance	jobs	
•  Paid	for	results	vs.	by	the	hour	
•  How	will	you	be	paid?	

Changes	in	the	Labour	Market	



Employability	

Employers seek out  
the right person and 
the right competence   

 

…in that order.  
	



Will	you	fit?	



Career	Styles	

1) EXPERT 
Specific, niche field 
§  Quality 
§  Specialization 
§  Engagement 

2) LINEAR 
Climbs the ladder 
§  Leadership 
§  Competition 
§  Cost effectiveness 

3) EXPANDING 
Broad area of expertise; curious 
about other areas 
§  Team work 
§  Creative 
§  Broad competence 

4) EPISODIC 
Changes between completely non-
related fields 
§  Network 
§  Adaptable 
§  Speed 



What	do	employers	want?	

Passion 

Drive 

Self-awareness 
Cultural Understanding 

Creativity 

Analytical & Critical Thinking Skills 

Problem-solving Skills 

Networking Skills 

People Skills 

Communication Skills 

Ability	to	Learn	

Flexibility 

Language Skills 

Goal-oriented 
Values/Ethics 

Professional Values 

Hard & Soft Skills 

Interdisciplinary	

Commitment 

Loyalty 

Enthusiasm 

Reliability	

Honesty/Integrity 



Who	are	you?	



Employability	–	Skills	for	the	Future	

Transferable Skills 
§  Communication 
§  Teamwork 
§  Problem Solving 
§  Initiative and enterprise 
§  Planning/organizing 
§  Self-management 
§  Learning 
§  Technology 

Education 
§  PhD in S.R. 

Personal Attributes 
§  Loyalty 
§  Commitment 
§  Honesty/Integrity 
§  Enthusiasm 
§  Reliability 
§  Personal presentation 
§  Common sense 
§  Positive self-esteem 
§  Sense of humour 
§  Balanced attitude to work/home life 
§  Ability to deal with pressure 
§  Motivation  
§  Adaptability 



Why	set	goals?	

Drives	you	
forward	

Gives	you	
clarity	

Gives	you	laser	
focus	

Makes	you	
accountable	



Where	do	I	want	to	be	in	the	future?	

§  Career	&	salary	
§  Spouse,	family	&	friends	
§  Leisure,	travel,	experiences	
§  Health,	body	&	mind	
§  Living	condi+ons,	loca+on	

2 years from now 
2 

10 years from now 
10 



Time	to	iden,fy	where	you	want	to	work	



Some	advice	to	start	with	

•  Get	to	know	the	company	you	are	interested	in	
•  Why	are	you	applying	for	the	job?	
•  What	benefits	will	they	have	if	they	hire	you	
•  Make	no	decision	for	others	
•  Do	not	overdo	it	
•  Adapt	your	CV	and	cover	leker	to	the	reciver	
•  Don’t	say	or	write	–	I’m	looking	for	a	jobb…	



Is	there	a	difference?	

Wri+ng	a	CV	for	jobs	beyond	academia	

Please	google	the	+tle	for	complete	informa+on	



Get	help	from	universi+es!	

Ref:	hkps://www.ltu.se/edu/Alumn/Karriarplanering?l=en	



How	long	should	a	CV	for	jobs	outside	
of	academia	be?	

•  Keep	it	short	(2	pages)	
•  Photo	
•  Reference	

Please	google	the	+tle	for	complete	informa+on	



How	do	I	present	my	educa+on?		

•  Less	emphasis	on	educa+on	and	academia	
•  Match	the	requirements	
•  Use	the	same	expression	as	in	the	jobbdescrip+on	



How	do	I	present	my	PhD?	
•  Are	your	PhD	relevant	for	the	job?	
•  Make	it	understandable	if	so	
•  Can	your	knowledge	be	usefull	in	you	new	roll?	
•  Present	what	your	learned	complea+ng	your	PhD	



Do	I	list	all	my	publica+ons?	

•  No!	
•  Which	are	relevant?	
	



How	do	I	write	about	my	skills?	
•  Project	management	
•  Research	ability	
•  Supervision	skills	
•  Team	work	
•  Leadership	
•  Appraising	&	assessing	
•  Time	management	
•  Crea+vity	
•  Financial	management	
•  Networking	and	collabora+on	



Check	List	for	your	Cover	Leker		

q Includes	the	date	
q Has	a	clear	header	with	my	name	and	contact	details,	matching	the	font	and	style	on	my	CV	
q Men+ons	a	mutual	contact	(if	applicable)	
q Contains	at	least	one	“success	story”	which	is	coupled	to	the	job	
q Has	a	clear	finishing	phrase	with	a	call-to-ac+on,	such	as	“Please	contact	me	if	you	would	like	to	discuss	this	further.”	
q Is	tailored	for	the	job	I	am	applying	for	
q Contains	clear	“reasons	to	choose	me”	
q Reflects	my	“personal	brand”	
q Is	linguis+cally	correct	and	no	more	than	3/4	of	a	page	in	length	
q Meets	the	requirements	of	the	job	ad	and	shows	how	my	skills	and	experience	fit	the	posi+on	
q Does	NOT	start	with	“Hello,	my	name	is	and	I	am	24	years	old.”		
q Instead	states	your	interest	in	THE	COMPANY	and	how	you	can	contribute.	
q Has	a	clear	recipient	and/or	states	what	you	are	seeking	
q Includes	the	reference	number	of	the	job	or	the	job	+tle	of	the	posi+on	applied	for	
q Includes	a	handwriken	signature,	making	the	leker	look	complete	
q Includes	keywords	taken	from	the	job	pos+ng	
q Tells	how	I	can	contribute	to	the	work	environment/assigned	tasks	
q Thanks	the	reader	for	taking	the	+me	to	consider	me	for	the	posi+on	
q Has	been	edited	for	content,	ensuring	that	text	is	clear	and	concise	without	repe++on	
q Has	been	proofread	for	spelling	and	grammar	errors	
q Does	NOT	contain	personal	informa+on	about	my	family	life	
q Does	NOT	men+on	ac+vi+es	I	like	to	do	in	my	spare	+me	unless	they	clearly	relate	to	the	job	or	my	accomplishments	

A	cover	leker	is	a	marke+ng	tool	used	to	create	interest	in	you	as	a	candidate.	The	goal	is	to	mo+vate	the	
recipient	to	review	your	CV	and	ul+mately	invite	you	for	an	interview.	Use	this	interac+ve	checklist	to	
ensure	your	cover	leker	markets	you	as	the	best	candidate	for	the	posi+on.	





Time	for	a	job	interview!	



Just	some	quick	advice	

•  It’s	okey	to	be	nervous	
•  They	are	humans,	and	so	are	you	
•  They	are	the	best	to	judge/assess	
•  Ask	ques+ons	that	are	related	to	you	CV	
•  Be	interested	in	the	company/organisa+on	
•  Ask	about	career	posibili+es.	
	



Time	to	prepare	for	a	new	job!	

Good	Luck!	


